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	Guidance for staff: summarise rather than repeat Appendices 1 and 2. Record what has been observed or reported, avoid presenting assumptions as facts, and delete or adapt the guidance notes as the table is completed.



	Area
	What may be making attendance or engagement difficult?
	What support, adjustment or strength may help?

	Relationships and belonging
	Summarise relevant information already gathered. Use descriptive, tentative language. 
Consider friendships, peer dynamics, bullying, trusted adults, inclusion and belonging. 
	Record practical adjustments, protective factors, helpful relationships or existing strengths. 
Consider what may increase access, safety, belonging or participation. 

	Learning and curriculum access
	Consider literacy, learning demands, task accessibility, pace, confidence and recording. 
	

	Sensory and environmental factors
	Consider noise, crowds, lighting, busy spaces, movement, predictability and quieter areas. 
	

	Emotional wellbeing and regulation
	Consider worry, uncertainty, overwhelm, confidence, regulation needs and adult responses. 
	


	Health and development 
	Consider physical health, sleep, fatigue, communication, neurodiversity and developmental needs. 
	

	Family and contextual factors 
	Consider significant events, caring responsibilities, bereavement, housing, transport and family pressures. 
 
	

	Routines, transitions and attendance arrangements 
	Consider mornings, travel, arrival, transitions, unstructured times, timetable changes and current arrangements. 
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