
Does the child meet 
the criteria for an 
Early Support 
referral? SEND 
District Team 
Manager to make 
referral within ten 
working days via 
Liquid Logic

Application process for parent of child with Special Educational needs and/or Disabilities 
(SEND) / Medical needs moving into Cambridgeshire from outside England.

Application received from parents of children  with significant SEND needs 
coming into Cambridgeshire from outside England (Transition or Mid-Year)

Admissions process 
application 

Admissions offer 
a school place 

School raise concerns e.g.
- Special school abroad
- Complex SEND needs
- Complex medical 

needs

Chief Executive Stephen Moir www.cambridgeshire.gov.uk

Admissions copy 
Offer letter to 
school

Offer letter 
sent to 
parents.

Child placed on 
school roll

If child has complex medical needs that require training for school or complex 
and medical learning: SEND District Team Manager to contact: Community 
Nursing Team within five working days (01223 218061). Inform community 
paediatric MDT Coordinator using: ccs-tr.communitypaediatricssouth@nhs.net
to arrange discussion and advise on referral process to community paediatrics 
or if child has diagnosis from oversees. Health to act as Lead Professional for 
the first team around the family (TAF) meeting and to support school with their 
health training needs.

If a child has an equivalent 
to an EHCP SEND District 
Team Manager to contact 
SAT manager within two 
working days with  details 
regarding possibility of a 
transfer to an EHCP

If raised child has 
complex SEND/ medical 
needs – paperwork is 
then shared with link EP 
for their viewpoint

SEND District Team Manager 
arranges a meeting with parents 
and school to discuss possible 
support.  To include Virtual School 
if Child in Care/LAC/post LAC

SEND District Team Manager to liaise 
with SAT Manager regarding the 
possibility of an Assessment Place at 
local Special School

Tuition to be put in 
place whilst awaiting 
an assessment place 
In Special School

Potential/ possible Outcome of the meeting
SEND District manager supports parents to make a EHCPNA application. All paperwork to be sent over to SAT and 
submitted to: statutory.assessment&resourcesteam@cambridgeshire.gov.uk for the next available Needs 
Assessment Panel.
Support from SEND District team to be discussed
Possible support from local area special school
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